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Janitorial Services


The City of El Monte invites prospective Bidders to submit to provide janitorial services for a period of three (3) years with the option to extend the contract by two (2) one (1) year extensions. The selected firm will be responsible for providing services in accordance with the scope of services outlined in the proposal. 

Sealed Bids shall be filed with the Office of the City Clerk located at El Monte City Hall – East, 11333 Valley Boulevard, El Monte, CA 91731 until 	November 9, 2020 by 4:00 p.m. (the “Bidding Deadline”), at which time and place they will be publicly opened and read aloud.

Obtaining Contract Documents: Contract Documents may be obtained on the City Website or from the El Monte Public Works Department located at El Monte City Hall – West, 11333 Valley Boulevard, City Hall West, El Monte, CA 91731.

Questions: Questions must be submitted in writing and sent to Frank Drevdahl, Public Works Administrative Analyst, at fdrevdahl@elmonteca.gov. If appropriate, the City will post responses to Bidder questions received at the following address: www.elmonteca.gov. The cutoff date for submittal of questions is November 2, 2020 by 12:00 p.m. Pacific Standard Time. 

[bookmark: _GoBack]Job Walk: A job walk will be held on location on October 27, 2020 at 8:00 a.m. All bidders will meet first at City Hall – East, 11333 Valley Boulevard, City Hall East, El Monte, CA 91731. Bidders will visit each site with staff. 

Submission of Proposals: All proposals must be submitted no later than the Bidding Deadline.  The Bidder is wholly responsible to ensure its Bid is submitted on the date and at the time and place designated for the opening of Bids. Any Bid received after the Bidding Deadline shall not be considered. Any Bid may be withdrawn prior to the Bidding Deadline. Each Bid must conform and be responsive to this notice and shall be made on the official proposal forms furnished with the Contract Documents.

Bid Security: Each proposal must be accompanied by a Bid Security in the form of a cashier’s check, certified check, or Bid bond executed on the prescribed form, in an amount not less than ten percent (10%) of the total Bid price payable to the City of El Monte. Bidders are hereby notified that in accordance with the provisions of Public Contract Code Section 22300, securities may be substituted for any monies which the City may withhold pursuant to the terms of this Contract to ensure performance.

Contractor Registration: All Bidders and listed subcontractors must have registered with the California State Department of Industrial Relations pursuant to Labor Code Section 1725.5 prior to submitting a Bid. Furthermore, a Contractor and all subcontractors must be registered pursuant to Labor Code Section 1725.5 before entering into a contract to work on a public project.

City’s Right to Postpone Opening of Bids.  The City reserves the right to postpone the date and time for the opening of Bids at any time prior to the date and time initially announced in this Invitation to Bid in accordance with applicable law.   

Award: The award shall be made to the lowest responsible and responsive Bidder whose proposal complies with the specified requirements. The award of the Contract will be made by the City Council of the City of El Monte, and the Contractor shall execute the Contract within ten (10) days after it has received the Contract from the City. The City reserves the right to waive any irregularity in the proposals. No Bid may be withdrawn for a period of sixty (60) days after the opening of Bids. The foregoing notwithstanding, the award of any contract shall be subject to approval by the City Council at a duly noticed City Council meeting.

Rejection of Bids: The City reserves the right to reject any and all Bids.  The City further reserves the right to waive immaterial irregularities in any Bid. Any Bid not conforming to the intent and purpose of the Contract Documents may be rejected. The City reserves the right to make all awards in the best interest of the City.

Disqualification of Bidder: If there is a reason to believe that collusion exists among any Bidders, none of the Bids of the participants in such collusion will be considered and the City may likewise elect to reject all Bids received.

Wage Rates: When applicable Bidders, including any of their subcontractors shall adhere to the general prevailing rate of per diem wages as determined and as published by the State Director of the Department of Industrial Relations pursuant to Sections 1770, 1773, and 1773.2 of the California Labor Code. The Contractor’s duty to pay State prevailing wages can be found under Labor Code Section 1770 et seq., Labor Code Sections 1775 and 1777.7 outline the penalties for failure to pay prevailing wages and employ apprentices including forfeitures and debarment.

	Bonds: The successful Bidder will be required to furnish a payment bond in an amount equal to one hundred percent (100%) of the Contract price, and a faithful performance bond in an amount equal to one hundred percent (100%) of the Contract price.

SBE/DBE Participation:  The City encourages the use of services provided by small business enterprises (SBEs) and disadvantaged business enterprises (DBEs) whenever possible.


[End of Invitation to Bid]
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Each Bid shall be in accordance with the Contract Documents.

1. Local Conditions

(a) The Bidder shall examine carefully the site of the work contemplated and the Contract Documents. The submission of a proposal shall be conclusive evidence that the Bidder has investigated and is satisfied as to the conditions to be encountered, as to the character, quality and quantities of work to be performed and the materials to be furnished, and as to the requirements of the Contract Documents.

(b) The records of any investigations conducted by the City or the Bidder are not a part of the Contract and are made available for inspection solely for the convenience of the Bidder or Contractor. It is expressly understood and agreed by Bidder or Contractor that neither the City assumes any responsibility whatsoever with respect to the sufficiency or accuracy of the investigations thus made, the records thereof, or of the interpretation set forth therein or made by the City in its use thereof and there is no representation, warranty or guarantee, either express or implied, that the conditions indicated by such investigations or records thereof are correct or representative of those existing throughout such areas or any part thereof, or that unanticipated developments may not occur or that materials other than, or in proportions different from, those indicated may not be encountered.

(c) The availability or use of information described elsewhere in the Bid Documents shall not be construed in any way as a waiver of the provisions of this section and a Bidder or Contractor is cautioned to make such an investigation and examination as it deems necessary to satisfy itself as to conditions to be encountered in the performance of the work and, with respect to possible local material sources, the quality and quantity of material available from such property and the type and extent of processing that may be required in order to produce material conforming to the requirements of the Specifications.

(d) No information derived from such inspection of records of investigations or compilations thereof made by the City, will in any way relieve the Bidder or Contractor from any risk or from properly fulfilling the terms of the Contract.

(e) Each Bidder shall inform itself of, and the Bidder awarded a Contract shall comply with, federal, state and local laws, statutes, and ordinances relative to the execution of the work. This requirement includes, but is not limited to, applicable regulations concerning payment of prevailing wages, employment of labor, protection of public and employee safety and health, the protection of natural resources, fire protection, burning and non-burning requirements, permits, fees, and similar subjects.

2.	Form of Bid and Signature

(a) Bids shall be submitted only on the forms attached hereto and shall be enclosed in a sealed envelope and marked and addressed as hereinafter directed. The Bidder shall state in figures the unit prices or the specific sums as the case may be, for which it proposes to supply the labor, materials, supplies or machinery, and perform the work required by the Bid Proposal form. Bids will be deemed to include all applicable fees and taxes including sales tax. If the Bid is made by an individual, it shall be signed by the individual and the individual’s full name and address shall be given; if it is made by a partnership, it shall be signed with the co-partnership name by a member of the partnership, who shall also sign the member’s own name, and the name and address of each member of such partnership shall be given; and, if it is made by a corporation, the name of the corporation shall be given and it shall be signed by its duly authorized officer or officers attested by the corporate seal, the name and titles of all officers of the corporation shall be given, and the address of the corporation and the state in which incorporated shall be stated.

(b) Bids will be considered only from persons or entities who have obtained a C-27 License as required under applicable provisions of the Contractor’s License Law (Cal. Bus. and Prof. Code Section 7000, et seq.) and rules and regulations adopted pursuant thereto; and each Bidder shall insert its type of contractor’s license, license number, and other requested information in the place provided in the Bid. No oral, telephonic or facsimile Bid or modification of a Bid will be considered.

3.	Submittal of Bids

(a) All Bids must be submitted not later than the time prescribed, at the place and in the manner set forth in the Invitation to Bid. Bids must be made on the prescribed Bid Forms. A complete Bid requires submission of all documents identified in subsection (d) below. Each Bid must be submitted in a sealed envelope addressed to the City of El Monte, Public Works Department c/o Office of the City Clerk not later than November 9, 2020 by 4:00 p.m., and designated as a Bid bearing the name of the Bidder and name of the project. The Bidder is wholly responsible to see that its Bid is submitted at the time and place named for the opening of Bids.

(b) Bids shall include all addenda or clarifications issued during the bidding period acknowledged by the Bidder’s signature thereon. Failure to so include or acknowledge an addendum or clarification may result in the Bid being rejected as not responsive.

(c) Bids shall be opened at the time and place specified in the Invitation to Bid, unless changed by addendum.

(d) Bid documents to be submitted shall include the following:

(1) Proposal Signature Sheet

(2) Bid security (if a bid bond, to be accompanied by power of attorney, both executed and notarized)

(3) Non-Collusion Declaration

(4) Experience Qualification Form

(5) Completed Subcontractor List

(6) Bidder's Checklist

4.	Preparation of Bid

Blank spaces in the Bid shall be properly completed. The phraseology of the Bid must not be changed, and no additions shall be made to the items mentioned therein. Unauthorized conditions, limitations or provisions attached to a Bid will render it informal and may cause its rejection. If erasures, interlineations or other changes appear on the form, each erasure, interlineation or change must be initialed by the person signing the Bid. Alternative Bids will not be considered unless specifically provided for in the Bid Schedule. No Bid received after the time fixed, or received at any place other than the place stated in the Invitation to Bid will be considered. All Bids will be opened and read publicly. Bidders, their representatives and other interested parties are invited to be present at the opening. Where bonds are required, the Bidder shall name in its Bid the surety or sureties who have agreed to furnish said bonds.

5. Bid Security

(a) All Bids shall be accompanied by a Bid Security. Such Bid Security shall include cash, cashier’s or certified check made payable to the City or a Bid Bond executed by an admitted surety insurer. The Bid Security must be enclosed in the same envelope with the Bid. The amount of the Bid Security shall be not less than ten percent (10%) of the total amount of the Bid.

(b) The Attorney-in-Fact (resident agent) who executes the Bid Bond on behalf of the surety company must attach a copy of its Power of Attorney as evidence of its authority. A notary shall acknowledge the power as of the date of execution of the surety bond which it covers.

(c) Bid Bonds must be provided on the Bid Bond form furnished by the City. The Bid Bond must be furnished by a company, acceptable to the City, that is authorized and licensed by the Insurance Commissioner as an “admitted surety insurer” and that maintains at least one office in California for conducting business.

6.	Interpretation of Contract Documents

Any explanation desired by the Bidders regarding the meaning or interpretation of any of the Contract Documents must be submitted in writing at least five (5) calendar days prior to the Bid opening. Requests for clarification received after the above noted deadline may be answered at the discretion of City Staff. Any such explanations or interpretations will be made in the form of Addenda to the documents and will be furnished to all Bidders who shall submit all addenda with their Bids. Neither the City nor any representative of the City is authorized to give oral explanations or interpretations of Contract Documents, and a submission of a Bid constitutes agreement by the Bidder that it has placed no reliance on any such oral explanation or interpretation. However, the City may, upon inquiry by Bidder, orally direct the Bidder’s attention to specific provisions of the Contract Documents which cover the subject of the inquiry.

Requests for Clarifications must be made in writing and sent to Frank Drevdahl, Public Works Administrative Analyst, at fdrevdahl@elmonteca.gov. If appropriate, the City will post responses to Bidder questions received at the following internet address: www.elmonteca.gov. The cutoff date for submittal of questions is November 4, 2020 by 12:00 p.m. local time. 

7.	Modification of Bids

A Bidder may modify its Bid by written communication provided such communication is received by the City prior to the closing time for receipt of Bids. The written communication should not reveal the Bid price but should state the addition or subtraction or other modification so that the final prices or terms will not be known by the City until the sealed Bid is opened.

8.	Withdrawals of Bids

Bids may be withdrawn without prejudice by written or facsimile requests received from Bidder prior to the time for opening of Bids, and Bids so withdrawn will be returned to Bidders unopened when reached in the process of opening Bids. No Bid may be withdrawn after the hour affixed for opening Bids without rendering the accompanying Bid Security subject to retention as liquidated damages in like manner as in the case of failure to execute the Contract after award, as in the Contract Documents herein provided. Negligence on the part of the Bidder preparing its Bid shall not constitute a right to withdraw the Bid subsequent to the opening of Proposals.

9.	Discrepancies

In the case of discrepancy between unit prices and totals, unit prices will prevail and the City will recalculate the Bid total based on the unit prices and estimated quantities. In case of discrepancy between words and figures, words will prevail.

10.	Servicing and Maintenance

Each Bidder must, if requested, furnish evidence that there is an efficient service organization which regularly carries a stock of repair parts for the proposed equipment to be furnished and installed in the work and that the organization is conveniently located for prompt service.

11.	Disqualification of Bidders

	(a)	More than one Bid from an individual, firm, partnership or corporation under the same or different names will not be considered. Reasonable grounds for believing that any individual, firm, partnership or corporation is interested in more than one Bid for the work contemplated may cause the rejection of all Bids in which the individual, firm, partnership or corporation is interested. If there is reason for believing that collusion exists among the Bidders, any or all Bids may be rejected. Bids in which the price is obviously unbalanced may be rejected.

	(b)	All Bidders are put on notice that any collusive agreement fixing the prices to be Bid so as to control or affect the awarding of this Contract is in violation of the competitive bidding requirements of the Public Contract Code and may render void any Contract let under such circumstances.

12.	Opening & Award of Contract

Bids will be opened publicly and read aloud at the time and date established in the invitation to Bidders. Bid Summaries may be made available to Bidders after the Bid Date.

(a)	The City reserves the right to accept or reject any and all Bids for a period of sixty (60) days after the date of opening, and to waive any informality or irregularity in any Bid. No Bid can be withdrawn during that period, except pursuant to Public Contract Code Section 5100, et seq.

(b) The City reserves the right to reject any or all Bids, including, without limitation, the right to reject any non-conforming, non-responsive, unbalanced, or conditional Bids.

(c) Before a Bid is considered for award, the City may, in addition to the Experience Qualifications form included in the Bid documents, require a Bidder to submit a statement of facts and detail as to its business, technical organization and financial resources and equipment available and to be used in performing the work. Additionally, the City may require evidence that the Bidder has performed other work of comparable magnitude and type. The City expressly reserves the right to reject any Bid if it determines that the business and technical organization, equipment, financial and other resources or other experience of the Bidder (including the Bidder’s Subcontractors) is not sufficiently qualified for the work bid upon and, therefore, justifies such rejection.

(d) The award of the Contract, if it is awarded, will be to the lowest responsive responsible Bidder whose Bid complies with the requirements set forth herein.

(e) The issuance by the City of a notice to the successful Bidder of the award of the Contract (“Notice of Award”) shall be deemed the Award of Contract.

(f) The foregoing notwithstanding, the award of any contract shall be subject to approval by the City Council at a duly noticed City Council meeting.

13.	Bid Protests

The lack of prompt procedures to resolve disputes regarding the Bidding process would impair the City's ability to carry out its purpose of constructing this project in a timely manner. Therefore, to the maximum extent authorized by law and notwithstanding any other procedures specified in documents referenced herein, all disputes and/or protests regarding the Bidding process shall be subject to the following procedure. In submitting a Bid to the City for this project, the Bidder agrees to comply with and to be bound by this procedure. Any Bid protest must be submitted in writing to the Office of the City Clerk located at El Monte City Hall – East, 11333 Valley Boulevard, El Monte, California 91731 by or before 5:00 p.m. on the fourth (4th) working day following the Bid opening.  

(a)	Required contents of Bid protest:  

(1)	Name, address, fax and telephone number of the protester and the name, address and telephone number of the person representing the protesting party.
	
		(2)	Solicitation of contract number.

(3)	Detailed statement of the legal and factual grounds for the protest, to include a description of resulting prejudice to the protester.
	
(4)	Reference to the specific portion of the Contract Documents which forms the basis for the protest.

		(5)	Copies of relevant documents.

		(6)	Request for a ruling by the City.

		(7)	Statement as to the form of relief requested.

(8)	All information establishing that the protester is an interested party for the purpose of filing a protest.

		(9)	All information establishing the timeliness of the protest.  

Written protests submitted via e-mail must be e-mailed to the City Clerk at cityclerk@elmonteca.gov.  Written protests must be in the physical possession of the City Clerk by or before the deadline for submitting protests.  Protests mailed with a postmark that precedes the deadline, but which is not received until after the deadline shall be deemed untimely and will not be considered.  The delivery of written protests to any person (including any other official, officer or employee of the City) other than the City Clerk shall be deemed defective and such protest shall be deemed to have not been delivered to the City.  For purposes of this Instructions to Bidders, the term “working day” means any day of the week excluding Saturday, Sunday or any federal holiday.  The term “City business day” is defined to mean those days of the week in which the City of El Monte is open for business and excludes Saturday, Sunday, Friday and any City-observed holiday. 

(b)	Protests based on alleged apparent improprieties in a solicitation shall be filed before Bid opening or the closing date for receipt of proposals.  In all other cases, protests shall be filed no later than ten (10) days after the basis of protest is known or should have been known, whichever is earlier.  The City, for good cause shown, or where it determines that a protest raises issues significant to the City’s acquisition system, may consider the merits of any protest which is not timely filed.

(c)	The party filing the protest must have actually submitted a Bid for the work. A subcontractor of a party submitting a Bid for the work may not submit a Bid protest. A party may not rely on the Bid protest submitted by another Bidder, but must timely pursue its own protest.

(d)	The party filing the protest must concurrently transmit a copy of the initial protest document and any attached documentation to all other parties with a direct financial interest which may be adversely affected by the outcome of the protest. Such parties shall include all other Bidders who appear to have a reasonable prospect of receiving an award depending upon the outcome of the protest.  The Bid protest must be accompanied by a proof of service declaring under penalty of perjury that a copy of the written protest was concurrently delivered to all such affected parties, including any Bidder(s) against whom the protest is made. 

(e) 	The protested Bidder will have until 5:00PM on the fourth (4th) working day after the deadline for submitting initial protests to submit a written response. The responding Bidder shall transmit the response to the protesting Bidder concurrent with delivery to the City in the manner prescribed for submitting initial protests, above.

(f)	The procedure and time limits set forth in this paragraph are mandatory and are the Bidder's sole and exclusive remedy in the event of Bid protest. The Bidder's failure to comply with these procedures shall constitute a waiver of any right to further pursue the Bid protest, including filing a Government Code Claims Act claim or legal proceedings. A Bidder may not rely on a protest submitted by another Bidder, but must timely pursue its own protest.

(g)	If the City determines that a protest is frivolous, the protesting Bidder may be determined to be non-responsible and that Bidder may be determined to be ineligible for future contract awards.

(h)	Action upon receipt of protest by City.
(1)	Upon receipt of a protest before a Notice of Award is issued, a Contract may not be awarded, pending City resolution of the protest, unless Contract award is justified, in writing, for urgent and compelling reasons or is determined, in writing, to be in the best interest of the City.  Such justification or determination shall be approved at a level above the contracting officer, or by another official pursuant to City procedures.
(2)	If a Notice of Award is withheld pending resolution of the protest, the contracting officer will inform the other Bidders whose Bids might become eligible for award of the Contract. If appropriate, the Bidders should be requested, before expiration of the time for acceptance of their Bids, to extend the time for acceptance to avoid the need for resolicitation.  In the event of failure to obtain such extension of Bids, consideration should be given to proceeding with a Notice of Award pursuant to paragraph (h)(1) of this section.
(i)	City shall make its best effort to resolve protests within thirty-five (35) days after the Bid protest is filed.
(j)	City Bid protest decisions shall be well-reasoned and shall explain the City position.  The Bid protest decision shall be provided to the protester in writing using a method that provides evidence of the protester’s receipt.

14.	Contract Bonds

(a) The successful Bidder shall furnish both a Performance Bond and a Payment Bond in the amount of one hundred percent (100%) of its Total Bid Price.

(b) These Bonds shall be furnished in the forms enclosed following the Contract and shall be satisfactory to the City and shall be obtained from a responsible corporate surety (or sureties) acceptable to the City, which is admitted by the State of California to act as surety upon bonds and undertakings and which maintains in this State at least one office for the conduct of its business. The surety (or sureties) shall furnish reports as to its financial condition from time to time as requested by the City. The premiums for said Bonds shall be paid by the successful Bidder.

(c) These Bonds shall be furnished by companies who are authorized and licensed by the Insurance Commissioner as an “admitted surety insurer.” The surety shall provide the City with the documentation required by Section 995.660 of the California Code of Civil Procedure.

(d) If any surety becomes unacceptable to the City or fails to furnish reports as to its financial condition as requested by the City, the Contractor shall promptly furnish such additional security as may be required from time to time to protect the interests of the City and of persons supplying labor or materials in the prosecution of the work contemplated by this Contract.

(e) In the event of any conflict between the terms of the Contract and the terms of the Bonds, the terms of the Contract shall control, and the Bonds shall be deemed to be amended thereby. Without limiting the foregoing, the City shall be entitled to exercise all rights granted to it by the Contract in the event of default, without control thereof by the surety, provided that the City gives the surety notice of such default at the time or before the exercise of any such right by the City, and, regardless of the terms of said Bonds, the exercise of any such right by the City shall in no manner affect the liability of the surety under said Bonds.

15.	Substitution of Securities for Monies Withheld

Bidders are hereby notified that in accordance with the provisions of Public Contract Code Section 22300, securities may be substituted for any monies which the City may withhold pursuant to the terms of the Contract to insure performance.

16.	Execution of Contract

The successful Bidder will be notified in writing by the City of the award of the Contract within sixty (60) days after opening of Bids. Accompanying the City’s Notice of Award will be the Contract, in triplicate, which the successful Bidder will be required to execute and return, together with the Performance and Payment Bonds, and the required certificates and policies of insurance together with the required endorsements thereto for the Contractor and the workers compensation certificate to the City within ten (10) days following receipt of such Notice of Award. Failure to do so shall be just cause for annulment of the award and for forfeiture of the Bid Security which shall be retained as liquidated damages, and it is agreed that the bond sum is a fair estimate of the amount of damages that the City will sustain by reason of such failure. The City will promptly determine whether such Contract, Bonds and insurance are as required by the Contract Documents, and upon such determination will forward a fully executed copy of the Contract and a Notice to Proceed with the work to the successful Bidder. Signature by both parties constitutes execution of the Contract. In the event of failure of the lowest responsible Bidder to sign and return the Contract with acceptable Bonds and insurance as prescribed herein, the City may award the Contract to the next lowest responsible Bidder, and, in the event that Bidder fails to sign and return the Contract with acceptable Bonds and insurance, the City may award the Contract to the then next lowest responsible Bidder, etc.

17. 	Return of Bid Securities

All Bid Securities will be held until the Contract has been finally executed, after which all Bid Securities, other than any Securities which have been forfeited, will be returned to the respective Bidders.

18.	Power of Attorney

The Attorney-in-Fact (resident agent) who executes the Performance Bond and Payment Bond on behalf of the surety company must attach a copy of its Power of Attorney as evidence of its authority. A notary shall acknowledge the power as of the date of the execution of the surety bond which it covers.

19.	Licensing and Registration Requirements for Contractors

All Bidders, including general contractor and specialty contractors, shall hold such licenses as may be required by the laws of the State of California for the performance of the work specified in the Contract Documents.  All Bidders and listed subcontractors must have registered with the California State Department of Industrial Relations pursuant to Labor Code Section 1725.5 prior to submitting a Bid. Furthermore, all contractors and subcontractors must be registered pursuant to Labor Code Section 1725.5 before entering into a contract to work on a public project.

20.	Escrow of Bid Documents

Upon award of the job to the successful Bidder, and at the time of execution of this Contract, Contractor shall present all documentation used by the successful Bidder in arriving at the Bid upon which the Contract was awarded (“Bid Documentation”) to the City Clerk’s office. Such documentation shall be presented in a sealed envelope or box. Notice to Proceed will not be granted until Frank Drevdahl, Public Works Administrative Analyst receives notice that such documentation has been received. This Bid Documentation shall include, but not be limited to any documents, pictures, or writings which relate to, arise out of, or constitute in any way notes, memoranda, phone logs, subcontractor and materialmen estimates, computations, or the like used by, complied by, or drafted by the successful Bidder or its agents in arriving at its Bid for the Project.

21.	Prevailing Wages

Copies of the prevailing rate of per diem wages may also be obtained from the Department of Industrial Relations, P.O. Box 420603, San Francisco, CA 94142-0603, Attn: Chief, Division of Labor Statistics and Research or online at: http://www.dir.ca.gov/oprl/DPreWageDetermination.htm. 



[End of Instructions to Bidders]




[bookmark: _Toc53407115]BIDDER’S CHECKLIST

All items on the Bidder’s Checklist must be initialed, dated and submitted for the Proposal to be considered complete.  City reserves the right to award a Contract in a manner and on the basis which will best serve the City, taking into consideration the information in the statement of Bidder’s qualifications and past work history with the City. The Bidder’s attention is especially called to the following forms which must be executed in full as required:

1. BID PROPOSAL FORM
To be filled in and signed by the Bidder as provided herein.


	Initial:		Date:	

2. BID SECURITY ACCOMPANYING BID
The bid bond is to be executed by the Bidder and the surety company unless Bid is accompanied by cash or certified check. The amount of this bond shall be not less than ten percent (10%) of the total amount bid and may be shown in dollars or on a percentage basis.

	Initial:		Date:	

3. NON-COLLUSION DECLARATION
	A Non-Collusion Declaration must be filled out, signed, and submitted with the Bid Proposal for the Bid Documents to be considered complete.

	Initial:		Date:	

4. EXPERIENCE / QUALIFICATIONS
A statement of the Bidder’s Experience & Qualifications must be filled out, signed, and submitted with the Bid Proposal for the Bid Documents to be considered complete.

	Initial:		Date:	


5. INSURANCE
The insurance requirements for this project have been read and understood.

	Initial:		Date:	







BIDDER’S CHECKLIST (CONTINUED)

6. PERFORMANCE AND PAYMENT BONDS
The Bidder understands that a performance bond issued by an approved surety equaling one hundred percent (100%) of the Contract amount will be required. A payment bond equaling one hundred percent (100%) of the Contract amount will also be required.

	Initial:		Date:	

7. ADDENDA
The Bidder acknowledges that it must sign and attach any applicable addenda to the Bid proposal.

	Initial:	Date:

8. WORKERS COMPENSATION
The Bidder acknowledgment that Worker’s Compensation Insurance will be required for this project.

	Initial:		Date:	
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Proposal to: 	City of El Monte, Public Works Department 
	c/o Office of the City Clerk
	El Monte City Hall -  East
	11333 Valley Boulevard
	El Monte, California 91731

The undersigned Bidder hereby proposes to furnish and deliver all necessary labor, tools, equipment, and other means of construction to perform the work required for the completion of the project entitled “Janitorial Services” in accordance with the intent of all specifications, and addenda issued by the City of El Monte, Public Works Department prior to the opening of the Bid proposals.

Bidder has read the accompanying instructions to Bidders, has carefully examined the location(s) of the proposed work, and has examined all Contract Documents and addenda issued by the City and will contract with the City to construct the project, complete and in satisfactory condition.

The Bidder acknowledges that it understands that a waiting period from time of Bid opening until award may be sixty (60) calendar days during which time Bidder may not withdraw its Bid. The Bidder further acknowledges that it has adjusted its Bid price to include all possible items which may influence the proposal during the waiting period. Requests for Bid price change due to the delay shall not be agreed to by the City.

Company Name:		

Bidder’s Name (Printed):		
Bidder’s Title:		

Bidder’s Signature:		
Date:		

Address:		
		
Phone Number:		

Contractor’s License Number:	
Classification:		
Expiration Date:		
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THAT WE, THE UNDERSIGNED, 		, as principal; and 		, as Surety, are hereby held and bound unto the CITY OF EL MONTE, hereinafter “City”, in the sum of 	  dollars ($___________) which sum is equal to at least ten percent (10%) of the total amount of the Bid for the work, payment of which sum, well and truly to be made, we hereby jointly and severally bind ourselves, our heirs, executors, administrators, successors, and assigns.

The condition of the above obligation is such that whereas the Principal has submitted to the City a certain Bid, attached hereto and made a part hereof, to enter into a Contract, in writing, for the construction of: “Janitorial Services”

NOW, THEREFORE,
a) If the Bid is rejected, or in the alternative,
b) If the Bid is accepted and the Principal shall sign and deliver a Contract, in the form of a Contract attached hereto (all completed in accordance with said Bid and Contract), and shall in all other respects perform the agreement created by the acceptance of said Bid;

Then, this obligation shall be void, otherwise the same shall remain in force and effect; it being expressly understood and agreed that the liability of the Surety for any and all default of the Principal hereunder shall be the amount of this obligation as herein stated.

The Surety, for value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no way impaired or affected by any extension of the time within which the City may accept such Bid, and said Surety does hereby waive notice of any such extension.

IN WITNESS THEREOF, the above-bounded parties have executed this instrument under their several seals this _____ day of 	____________, 20___, the name and corporate seal of each corporate party being hereto affixed and duly signed by its undersigned representative, pursuant to authority of its governing body.

IN PRESENCE OF:
			Affix
		(Individual Principal)
			
(Address)		(Business Address)
				
		(Individual Principal)
			
(Address)		(Business Address)

[bookmark: _Toc53407118]NON-COLLUSION DECLARATION

STATE OF CALIFORNIA 	)
	)
COUNTY OF LOS ANGELES	)

The undersigned declares:

I am the	of	, the party making the foregoing Bid.

The Bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, or corporation. The Bid is genuine and not collusive or sham. The Bidder has not directly or indirectly induced or solicited any other Bidder to put in a false or sham Bid. The Bidder has not directly or indirectly colluded, conspired, connived, or agreed with any Bidder or anyone else to put in a sham Bid, or to refrain from bidding. The Bidder has not in any manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix the Bid price of the Bidder or any other Bidder, or to fix any overhead, profit, or cost element of the Bid price, or of that of any other Bidder. All statements contained in the Bid are true. The Bidder has not, directly or indirectly, submitted its Bid price or any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, to any corporation, partnership, company, association, organization, Bid depository, or to any member or agent thereof, to effectuate a collusive or sham Bid, and has not paid, and will not pay, any person or entity for such purpose.

Any person executing this declaration on behalf of a Bidder that is a corporation, partnership, joint venture, limited liability company, limited liability partnership, or any other entity, hereby represents that it has full power to execute, and does execute, this declaration on behalf of the Bidder.

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and that this declaration is executed on _____[date], at ___[City], ___[state].


Bidder’s Name (Printed):							

Bidder’s Signature:								
			(Same Signature as on Proposal)

Bidder’s Title:									

[bookmark: _Toc53407119]EXPERIENCE QUALIFICATIONS

The Bidder has been engaged in the contracting business under the present business name for 		 years. Experience in work of a nature similar to that covered in the proposal extends over a period of 		  years.

The Bidder, as a Contractor, has never failed to satisfactorily complete a Contract awarded to it, except as follows:

The following contracts have been satisfactorily completed in the last three (3) years for the persons, firm or authority indicated, and to whom reference is made:

	Year	Type of Work	Contract Amount
	
	Owner/Agency for Whom 
Work was Performed

	[image: ]
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



The following is a list of plant and equipment owned by the Bidder, which is available for use on the proposed work as required.

Quantity	Name, Type and Capacity	Condition	Location

									
									
									
									
									
									
									
									



Bidder’s Name (Printed):								

Bidder’s Signature:									
			(Same Signature as on Proposal)

Bidder’s Title:										

Date:			 
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(Name of Construction Contractor: [INSERT CONTRACTOR NAME]) 
(Name of Project: [INSERT SERVICES REQUIRED)
				
THIS CONTRACT SERVICES AGREEMENT (hereinafter, “Contract”) is made and entered into this ___________ day of 			 2020 (hereinafter, the “Effective Date”) by and between the CITY OF EL MONTE, a municipal corporation (hereinafter, “CITY”) and [INSERT CONTRACTOR NAME] (hereinafter, “CONTRACTOR”).  For the purposes of this Agreement, CITY and CONTRACTOR may be referred to collectively by the capitalized term “Parties.”  The capitalized term “Party” may refer to CITY or CONTRACTOR interchangeably as appropriate. 

RECITALS

	WHEREAS, CITY requires construction services for [INSERT SERVICES REQUIRED]; and

	WHEREAS, CITY issued notice inviting competitive bids for the Project on [INSERT DATE OF BID]; and

	WHEREAS, following the opening of bids on [INSERT DATE OF OPENING BIDS], CONTRACTOR was determined to be the lowest responsive and responsible bidder; and 

	WHEREAS, the execution of this Agreement was approved by the El Monte City Council at its Regular Meeting of [INSERT DATE OF MEETING] under Agenda Item No. [INSERT AGENDA ITEM NO].

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein contained, CITY and CONTRACTOR agree as follows: 

I.
THE CONTRACT DOCUMENTS

1.1	The complete Contract consists of the following documents (“Contract Documents”) which are incorporated in this Contract by their reference:

a) Invitation to Bid entitled “[INSERT TITLE OF BID]” dated, [INSERT DATE OF BID], (hereinafter, the “Bid Solicitation Packet”); 
b) [bookmark: _Hlk45292993]CONTRACTOR’s submitted Bid Proposal, dated [INSERT DATE OF BID PROPOSAL], which is attached hereto as Exhibit “A”;
c) This Contract (Contract No. [INSERT CONTRACT NO.]); 
d) CONTRACTOR’s Bid Security dated [INSERT DATE OF BID SECURITY], which is attached hereto as Exhibit “B”;
e) CONTRACTOR’s Payment Bond No. [INSERT BOND NO.], dated [INSERT DATE OF PAYMENT BOND], a true and correct copy of which is attached hereto as Exhibit “C”;
f) CONTRACTOR’s Performance Bond No. [INSERT BOND NO.], dated [INSERT DATE OF PERFORMANCE BOND], a true and correct copy of which is attached hereto as Exhibit “D”;
g) [bookmark: _Hlk36818719][bookmark: _Hlk37760212]CONTRACTOR’s submitted Non-Collusion Declaration, dated [INSERT DATE OF NON-COLLUSION DECLARATION], which is attached and incorporated hereto as Exhibit “E”;
h) CONTRACTOR’s Certification Regarding Worker’s Compensation, which is attached and incorporated hereto as Exhibit “F”; 
i) Supplementary and Special Conditions to the Bid Solicitation Packet, if any;
j) All documents made a part of this Contract under the terms of the Bid Solicitation Packet; and 
k) All Change Orders approved by CITY.

II.
WORK TO BE PERFORMED

2.1	The CONTRACTOR agrees to furnish all tools, equipment, apparatus, facilities, labor, transportation, and material necessary to perform and complete in a good and workmanlike manner, [INSERT SERVICES REQUIRED] as called for, and in the manner designated in, and in strict conformity with the Contract Documents.  It is understood and agreed that the tools, equipment, apparatus, facilities, labor, transportation, and material shall be furnished, and the work performed and completed as required in the Contract Documents, and subject to inspection and approval of the CITY, or its representatives. The CITY hereby designates as its representative for the purpose of this Contract the following named person: Sal Mendez, Director of Public Works and Utilities. 

III. 
CONTRACT PRICE

3.1	CONTRACTOR’s total compensation during the Term of this Agreement shall not exceed the annual sum of INSERT WRITTEN AMOUNT ($INSERT NUMBER) (hereinafter, the “Annual Not-to-Exceed Sum”).  CONTRACTOR further agrees that the Annual Not-to-Exceed Sum is inclusive of compensation for all labor, materials, tools, supplies, equipment, services, tasks and incidental and customary work necessary to competently perform and timely complete the Work.  

IV.
TERM

4.1	This Agreement shall have a term of [INSERT TERM TIME] (hereinafter, the “Term”).  The terms “workday” or “working day” mean any day of the week excluding Saturday, Sunday or any federal holiday.

V.
NOTICE AND SERVICE THEREOF

5.1	Any notice from one party to the other under the Contract shall be in writing and shall be dated and signed by the Party giving such notice or by a duly authorized representative of such Party. Any such notice shall not be effective for any purpose whatsoever unless served in the following manner, namely:

(a) If the notice is given to the CITY, by personal delivery thereof, or by depositing the same in the United States mail, enclosed in a sealed envelope, postage prepaid, and certified; addressed to the CITY at:

City of El Monte 
Public Works Department
Attn:  Director of Public Works and Utilities 
El Monte City Hall – West, 2nd Floor
11333 Valley Boulevard
El Monte, CA 91731

With a copy to:
[INSERT NAME AND TITLE]

(b) If the notice is given to the CONTRACTOR, by personal delivery thereof to said CONTRACTOR or to its duly authorized representative at the site of the project, or by depositing the same in the United States mail, enclosed in a sealed envelope, postage prepaid, and certified; addressed to the CONTRACTOR at:

[INSERT CONTRACTOR NAME]
[Attn: 				]
[ADDRESS			]
[ADDRESS			]
[PHONE NO.			]


(c) If the notice is given to the surety or any other person, by personal delivery to such surety or other person, or by depositing the same in the United States mail, enclosed in a sealed envelope, addressed to such surety or other person, as the case may be, at the address of such surety or person last communicated by it to the party giving the notice, postage prepaid and certified.

VII.
PREVAILING WAGE

7.1	Copies of the prevailing rate of per diem wages as determined by the Director of the Department of Industrial Relations in accordance with Labor Code Section 1773 are on file at the CITY. Bidders shall be responsible for verifying with the Director of the Department of Industrial Relations that all such copies of the prevailing rate provided by the CITY are current and accurate. The requirement to pay the wage rate so specified is further detailed in the General Conditions. Copies of the prevailing rate of per diem wages may also be obtained from the Department of Industrial Relations, P.O. Box 420603, San Francisco, CA 94142-0603, Attn: Chief, Division of Labor Statistics and Research or online at: http://www.dir.ca.gov/oprl/DPreWageDetermination.htm.



VIII.
CONTRACTOR REGISTRATION

8.1	By the execution of this Contract, CONTRACTOR hereby certifies that it is registered with the California Department of Industrial Relations as required pursuant to Labor Code Section 1725.5 (contractor registration).

(SIGNATURES ON NEXT PAGE)

IN WITNESS WHEREOF, the Parties hereto have caused this CONTRACT to be executed the day and year first appearing in this CONTRACT, above.


	CITY OF EL MONTE



By:__________________________
      Alma K. Martinez
 City Manager


Date:________________________



	
	[INSERT CONTRACTOR NAME]



By:____________________________

Name:_________________________

Title:__________________________

Date:__________________________

	APPROVED AS TO FORM


By:__________________________
      Richard Padilla
Assistant City Attorney

Date:________________________
	
	
















[bookmark: _Toc53407122]PERFORMANCE BOND

The CITY OF EL MONTE, hereinafter “City,” entered into a Contract dated 			, 20___ with 				 hereinafter Contractor,” for the work described as follows:

“Janitorial Services”

WHEREAS, said Contractor is required under terms of said Contract to furnish a bond for the faithful performance of said Contract; and

WHEREAS, the Contract is by reference made a part hereof.

NOW, THEREFORE, we, 			, the undersigned Contractor, as Principal, and 					 [corporate surety]____________, a corporation organized and existing under the laws of the State of 			, and duly authorized to transact business under the laws of the State of California, as Surety, are held and firmly bound unto the City in the penal sum of [WRITTEN NUMBER] [(NUMBER)], lawful money of the United States, said sum being not less than one hundred percent (100%) of the total Contract amount, for the payment of which sum be made, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally, firmly by these presents.

THE CONDITION OF THIS OBLIGATION IS SUCH, THAT, if the above-bounded Contractor, its heirs, executors, administrators, successors or assigns, shall in all things stand to and abide by, and perform the covenants, conditions, and agreements in said Contract and any alterations thereof made as therein provided, on its part, to be kept and performed at the time and in the manner therein specified, and in all respects according to their true intent and meaning, and shall indemnify and save harmless the City, its officers and agents, as therein stipulated, then this obligation shall become null and void; otherwise it shall be and remain in full force and virtue.

As a condition precedent to the satisfactory completion of said Contract, the above obligation in said amount shall hold good for a period of one (1) year after the completion and acceptance of said work, during which time if the above-bounded Contractor, its heirs, executors, administrators, successors or assigns shall fail to make full, complete, and satisfactory repair and replacements or totally protect the City from loss or damage made evident during said period of one (1) year from the date of acceptance of said work, and resulting from or caused by defective materials or faulty workmanship in the prosecution of the work done, the above obligation in said sum shall remain in full force and effect. However, anything in this paragraph to the contrary notwithstanding, the obligation of the Surety hereunder shall continue so long as any obligation of the Contractor remains.

And the Surety, for value received, hereby stipulates and agrees that no change, extension of time, alteration or addition to the terms of the Contract or to the work to be performed thereunder or the specifications accompanying the same shall, in any way, affect its obligations on this bond and it does hereby waive notice of any such change, extension of time, alteration, or addition to the terms of the Contract or to the work or the specifications. Said Surety hereby waives the provisions of Sections 2819 and 2845 of the Civil Code of the State of California.

In the event suit is brought upon this bond by the City and judgment is recovered, the Surety shall pay all costs incurred by the City in such suit, including reasonable attorneys’ fees to be fixed by the Court.

IN WITNESS WHEREOF, we have hereunto set our hands and seals this 				 day of 			, 20___.


													
								(Contractor as Principal)

(Seal)	By 	 

(Seal)	By 	 

NOTE: If Contractor is a Partnership, all parties must execute the Bond.

IMPORTANT: Surety companies executing Bonds must appear on the Treasury Department’s most current list (Circular 570 as amended) and be authorized to transact business in California.


[bookmark: _Toc53407123]PAYMENT BOND

The CITY OF EL MONTE, hereinafter “City,” has awarded to 			, hereinafter “Contractor,” a Contract for the work described as follows:

“Janitorial Services”

WHEREAS, the Contractor is required by the Contract and by the provisions of Third Division, Part 4, Title 15, Chapter 7 of the Civil Code to furnish a bond in connection with the Contract, as hereinafter set forth.

NOW, THEREFORE, we, 	, the undersigned Contractor, as Principal, and
	, a corporation organized and existing under the laws of the State of
	 duly authorized to transact business under the laws of the State of
California, as Surety, are held and firmly bound unto the 	 in the sum of
[WRITTEN NUMBER] [(NUMBER)], said sum being not less than one hundred (100) percent of the total Contract amount payable by the City, under the terms of the Contract, for which payment well and truly to be made, we bind ourselves, our heirs, executors and administrators, successors and assigns, jointly and severally, firmly by these presents.

THE CONDITION OF THIS OBLIGATION IS SUCH, THAT, if the Contractor, its heirs, executors, administrators, successors, and assigns or subcontractors shall fail to pay for any materials, provisions, provender or other supplies or teams, implements or machinery used in, upon, for or about the performance of the work contracted to be done, or shall fail to pay for any work or labor thereon of any kind, or shall fail to pay any persons named in Civil Code Section 9100, or shall fail to pay for amounts due under the Unemployment Insurance Code with respect to such work or labor thereon of any kind, or shall fail to pay for any amounts required to be deducted, withheld, and paid over to the Employment Development Department from the wages of employees of the Contractor and subcontractors pursuant to Section 13020 of the Unemployment Insurance Code with respect to such work or labor, and provided that the claimant shall have complied with the provisions of that code, the Surety or Sureties hereon will pay for the same in an amount not exceeding the sum specified in the Contract; otherwise, the above obligation shall be void. In case suit is brought upon this bond, the Surety will pay reasonable attorneys’ fees to the prevailing party to be fixed by the court.

This bond shall insure to the benefit of any and all persons, companies and corporations entitled to file claims under Section 9100 of the Civil Code, so as to give a right of action to them or to their assigns in any suit brought upon this bond.

It is further stipulated that the Surety of this bond shall not be exonerated or released from the obligation of the bond by any change, extension of time for performance, addition, alteration, or modification in, to, or of any contract, plans, specifications, or agreement pertaining or relating to any scheme or work of improvement described above or pertaining or relating to the furnishing of labor, materials, or equipment therefor, nor by any change or modification of any terms of payment or extension of the time for any payment pertaining or relating to any scheme or work of improvement described above, nor by any rescission or attempted rescission of the Contract, agreement, or bond, nor by any conditions precedent or subsequent in the bond attempting to limit the right of recovery of claimants otherwise entitled to recover under any such contract or agreement or under the bond, nor by any fraud practiced by any person other than the claimant seeking to recover on the bond, and that this bond be construed most strongly against the Surety and in favor of all persons for whose benefit such bond is given, and under no circumstances shall Surety be released from liability to those for whose benefit such bond has been given, by reason of any breach of contract between the City and original contractor or on the party of the obligee named in such bond, but the sole conditions of recovery shall be that claimant is a person described in Sections 8400 and 8402 of the California Civil Code and has not been paid the full amount of its claim and that Surety does hereby waive notice of any such change, extension of time, addition, alteration, or modification.

IN WITNESS WHEREOF, we have hereunto set our hands and seals this 	 day of
	, 20___.




													
								(Contractor as Principal)

(Seal)	By							

(Seal)	By							

NOTE: If Contractor is a Partnership, all partners should execute Bond.

IMPORTANT: Surety companies executing Bonds must appear on the Treasury Department’s most current list (Circular 570 as amended) and be authorized to transact business in California.
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TO:	Sal Mendez, Director of Public Works and Utilities
	City of El Monte
	Public Works Department
	El Monte City Hall – West, 2nd Floor
	El Monte, CA 91731


I am aware of the provisions of Section 3700 of the Labor Code of the State of California which require every employer to be insured against liability for Workers’ Compensation or to undertake self-insurance in accordance with the provisions of that code, and I will comply with such provisions before commencing the performance of the work of this Contract.



													
								(Contractor)

							
						By 							



					

					
	(Business Address)
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[bookmark: _Toc53407125]INSURANCE REQUIREMENTS FOR CONTRACTORS

Contractor shall procure and maintain for the duration of the Contract insurance against claims for injuries to persons or damages to property which may arise from or in connection with the performance of the work hereunder by the Contractor, its agents, representatives, employees or subcontractors.

Minimum Scope of Insurance 
Coverage shall be at least as broad as:

1. Insurance Services Office Commercial General Liability coverage (occurrence form CG 0001).
2. Insurance Services Office form number CA 0001 (Ed. 1/87) covering Automobile Liability, code 1 (any auto).
3. Workers’ Compensation insurance as required by the State of California and Employer’s Liability Insurance.

Minimum Limits of Insurance 
Contractor shall maintain limits no less than:

1. General Liability: $1,000,000 per occurrence for bodily injury, personal injury and property damage. If Commercial General Liability Insurance or other form with a general aggregate limit is used, either the general aggregate limit shall apply separately to this project/location or the general aggregate limit shall be twice the required occurrence limit.
2. Automobile Liability: $1,000,000 per accident for bodily injury and property damage.
3. Employer’s Liability: $1,000,000 per accident for bodily injury or disease.

Deductibles and Self-Insured Retentions 
Any deductibles or self-insured retentions must be declared to and approved by the City. At the option of City, either: the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects City and City’s elected and appointed officials, officers, employees and volunteers; or the Contractor shall provide a financial guarantee satisfactory to the City guaranteeing payment of losses and related investigations, claim administration and defense expenses.

Other Insurance Provisions 
The automobile liability and general liability policies are to contain, or be endorsed to contain, the following provisions:

1. City and City’s elected and appointed officials, officers, employees, and volunteers are to be covered as insureds with respect to liability arising out of automobiles owned, leased, hired or borrowed by or on behalf of the Contractor; and with respect to liability arising out of work or operations performed by or on behalf of the Contractor including materials, parts or equipment furnished in connection with such work or operations. General liability coverage can be provided in the form of an endorsement to the Contractor’s insurance, or as a separate owner’s policy.

2. For any claims related to this project, the Contractor’s insurance coverage shall be primary insurance as respects City and City’s elected and appointed officials, officers, employees, and volunteers. Any insurance or self-insurance maintained by City and City’s elected and appointed officials, officers, employees or volunteers shall be excess of the Contractor’s insurance and shall not contribute with it.

3. Each insurance policy required by the clause shall be endorsed to state that coverage shall not be canceled by either party, except after thirty (30) days prior to written notice by certified mail, return receipt requested, has been given to the City.

Acceptability for Insurers 
Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A:VII.

Verification of Coverage 
Contractor shall furnish the City with original certificates and amendatory endorsements effecting coverage required by this clause. The endorsements should be on forms provided by the City or on other than the City’s forms, provided those forms or policies are approved by the City and amended to conform to the City’s requirements. All certificates and endorsements are to be received and approved by the City before work commences. City reserves the right to require complete, certified copies of all required insurance policies, including endorsements effecting the coverage required by these specifications at any time.

Subcontractors  
Contractor shall include all subcontractors as insureds under its policies or shall furnish separate certificates and endorsements for each subcontractor. All coverages for subcontractors shall be subject to all of the requirements stated herein.

[bookmark: _Toc53407126]GENERAL LIABILITY SPECIAL ENDORSEMENT
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[bookmark: _Toc53407127]AUTOMOBILE LIABILITY SPECIAL ENDORSEMENT
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[bookmark: _Toc53407128]WORKERS COMPENSATION AND EMPLOYERS LIABILITY SPECIAL ENDORSEMENT
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PART 3:	GENERAL CONDITIONS

[bookmark: _Toc53407131]SECTION 1

[bookmark: _Toc53407132]DEFINITIONS AND TERMS

[bookmark: _Toc53407133]1.01. 	GENERAL

Wherever the following abbreviations and terms, or pronouns in place of them, are used in these Conditions and other Contract Documents of which these Conditions are a part, the intent and meaning shall be interpreted as provided below.

[bookmark: _Toc53407134]1.02. 	ABBREVIATIONS

The following abbreviations may be used in the Contract Documents:

OSHA: Occupational Safety and Health Act of 1970

[bookmark: _Toc53407135]1.03. 	[RESERVED – NO TEXT] 
[bookmark: _Toc53407136]
1.04. 	DEFINITIONS

The intent and meaning of the following, wherever they appear in the Contract Documents, shall be interpreted as follows:

Acceptance - The formal acceptance by the City of the entire Contract, which has been completed in all respects in accordance with the Specifications and any, approved modifications.

Award - The decision of the City Council to accept the Bid of the lowest and responsible Bidder for the Work, subject to the execution and approval of a satisfactory contract therefore and bond to secure the performance thereof and to such other conditions as may be specified or required by law.

Bid - The offer of the Bidder for the Work when made out and submitted on the prescribed Bid Proposal form, properly signed and guaranteed. 

Bid Security - The cash, cashier’s check, certified check, or Bidder’s bond accompanying the Bid submitted by the Bidder, as a guarantee that the Bidder will enter into a Contract with the City for the performance of Work herein described.

Bidder - Any individual, firm, partnership or corporation submitting a Bid for the Work contemplated, and acting directly or through a duly authorized representative.

Calendar Day - Each day shown on the calendar.

Change Order - Written order issued by the City to the Contractor covering changes in the Contract and establishing the bases of compensation and time adjustments for work affected by the changes.

City  – The City of El Monte, also referred to as the Owner. 

City business day -  Those days of the week in which the City of El Monte is open for business, excluding Saturday, Sunday, Friday and any City-observed holiday.

City Council – The City Council of the City of El Monte governing legislative body of the City of El Monte, California, a municipal corporation.

Claim - A separate demand by the contractor for (i) a time extension, (ii) payment of money or damages arising from work done by or on behalf of the contractor pursuant to the contract for a public work and payment of which is not otherwise expressly provided for or the claimant is not otherwise entitled to, or (iii) an amount the payment of which is disputed by the City.

Contract - The written agreement covering the performance of the work and the furnishing of labor, materials, tools and equipment in the construction of the Work. The Contract shall include all Contract Documents and supplemental agreements amending or extending the work contemplated which may be required to complete the Work in a substantial and acceptable manner. Supplemental agreements are written agreements covering alterations, amendments, or extensions to the contract and include addenda and change orders.

Contract Documents - Contract Documents is the collective term for all of the following documents and any other document incorporated therein by reference: Invitation to Bid, Accepted Bid, Payment Bond to Accompany Contract, Performance Bond to Accompany Contract, General Conditions, Supplementary Addenda, Change Orders, Contractor’s Certification Regarding Workers’ Compensation.

Contract Provisions – Additions, revisions, special directions, and requirements peculiar to a project and not otherwise thoroughly set forth in General and/or Specifications.

Contractor - The person or persons, firm, partnership or corporation or other entity who has entered into the Contract with the City to perform the Work.

County – County of Los Angeles, California.

Date of Execution of the Contract - The date on which the Contract is signed by the City’s authorized representative.

Extra Work - Work other than that required either expressly or implied by the Contract in its executed form.

State - State of California.

Subcontractor - The term “Subcontractor”, as employed herein, includes only those having a direct contract with the Contractor and it includes one who furnishes material worked to a special design according to the plans or specifications of this work, but does not include one who merely furnishes material not so worked and would be considered a supplier only.

Work - All the work specified, indicated, shown or contemplated in the Contract Documents to construct the improvements, including all alterations, amendments or extensions thereto made by Change Order.

Working Days – A Working day is defined as any day, except Saturdays, Sundays and any federal holiday, 

Written Notice - “Written Notice” shall be deemed to have been duly served when delivered in person to the individual or to a member of the firm or to an officer of the corporation for whom it is intended, or if delivered at or sent by certified U.S. mail to the last business address known to the party who gives the notice as specified in the Contract.
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[bookmark: _Toc53407137]SECTION 2

[bookmark: _Toc53407138]SCOPE OF WORK


The City of El Monte intends to obtain the services of a qualified firm to provide the services as outlined below. Best industry practices and/or best management practices may require additional services not explicitly enumerated. The proposer should identify any additional services required, price them, and explain them in their response.

A. [bookmark: _Toc52350067][bookmark: _Toc52448616][bookmark: _Toc53407139]Project Scope – Facilities List

The City of El Monte intends to obtain the services of a qualified janitorial services firm to provide specialized services to various City facilities. 

1. 11333 Valley Boulevard – ‘CITY HALL EAST’ 

a. Janitorial services shall be provided four (4) days per week, Monday through Thursday, between 5:30pm and completion of required services or until all meetings have adjourned in City Hall East. 
b. Services to be performed
i. Four (4) restrooms – two (2) women’s and two (2) men’s;
ii. One (1) kitchen;
iii. Two (2) conference rooms (City Manager’s Office and small Council Room);
iv. One (1) video recording room;
v. Council Chambers; and,
vi. Twenty-eight (28) private offices and clerical areas surrounding these offices.

2. 11333 Valley Boulevard – ‘CITY HALL WEST’

a. Janitorial services shall be provided four (4) days per week, Monday through Thursday, between 5:30pm and completion of required services or until all meetings have adjourned in City Hall West. 
b. Services to be performed
i. Two (2) public restrooms;
ii. One (1) break room near the women’s restroom;
iii. One (1) kitchen;
iv. Two (2) conference rooms (A & B); and,
v. Nineteen (19) private offices and clerical areas surrounding these offices.

3. 3130 Tyler Avenue – ‘COMMUNITY CENTER’

a. Janitorial services shall be provided four (4) days per week, Monday through Thursday, between 5:30pm and completion of required services or until all meetings have adjourned in the Community Center. 
b. Services to be performed
i. One (1) lobby area;
ii. Four (4) offices;
iii. One (1) commercial kitchen;
iv. One (1) employee kitchen;
v. Two (2) auditoriums – One (1) large and one (1) small; and,
vi. Four (4) restrooms – two (2) women’s and two (2) men’s – one (1) set for employees, one (1) set on the patio. 

4. 3120 Tyler Avenue – ‘SENIOR CENTER’ 

a. Janitorial services shall be provided five (5) days per week, Monday through Friday, between 5:30pm and completion of required services or until all meetings have adjourned in the Senior Center. 
b. Services to be performed
i. One (1) lobby area;
ii. One (1) computer room;
iii. One (1) Billiards room;
iv. One (1) employee breakroom;
v. One (1) television room;
vi. Five (5) offices,
vii. One (1) Gym and Auditorium;
viii. One (1) public kitchen;
ix. One (1) cafeteria;
x. One (1) employee kitchen; and,
xi. Two (2) restrooms – one (1) women’s and one (1) men’s.

5. 11001 Mildred Street – ‘AQUATIC CENTER’ 

a. Aquatic Center 1st Floor
i. Janitorial services shall be provided four (4) days per week, Monday through Thursday, between 5:30pm and completion of required services or until all activities have adjourned in the Aquatic Center. 
b. Services to be performed
i. One (1) lobby area;
ii. Two (2) public locker rooms – one (1) women’s and one (1) men’s;
iii. Two (2) staff locker rooms – one (1) women’s and one (1) men’s;
iv. Two (2) Offices;
v. Four (4) Hallways;
vi. Two (2) Restrooms – one (1) women’s and one (1) men’s.

c. Aquatic Center 2nd Floor
i. Janitorial services shall be provided four (4) days per week, Monday through Thursday, between 5:30pm and completion of required services or until all meetings have adjourned in the Aquatic Center. 
d. Services to be performed
i. One (1) lobby area;
ii. Three (3) conference rooms (A, B, & C);
iii. Five (5) private offices and clerical areas surrounding these offices;
iv. One (1) kitchen and dining area; and,
v. Two (2) restrooms – one (1) women’s and one (1) men’s.


6. 3990 Arden Drive – ‘CITY YARD’

a. Janitorial services shall be provided four (4) days per week, Sunday through Wednesday, between 5:30pm and completion of required services or until all meetings have adjourned in the City Yard. 
b. Services to be performed
i. One (1) lobby area;
ii. Thirteen (13) offices and clerical areas surrounding these offices;
iii. One (1) conference room;
iv. Two (2) kitchens – One (1) in front office and one (1) in back break room;
v. Two (2) breakrooms – One (1) in front office and one (1) in back break room;
vi. Two (2) restrooms (in front office area) – one (1) men’s and one (1) women’s; and,
vii. Two (2) restroom/locker rooms – one (1) men’s and one (1) women’s. 

7. 11333 Valley Boulevard – ‘POLICE DEPARTMENT’

a. Police Station (Administration Building)
i. Janitorial services shall be provided four (4) days per week, Monday through Thursday, between 5:30pm and completion of required services or until all meetings have adjourned in the Police Department Administration Building.
ii. Services to be performed
1. One (1) hallway;
2. One (1) Carpeted Small tile area;
3. Five (5) accessible carpeted office areas;
4. One (1) Kitchen (sink area and dining table (carpet));
5. Six (6) restrooms;
6. One (1) shower;
7. One (1) locker room.
b. Police Station (Dispatch Building)
i. Janitorial services shall be provided five (5) to seven (7) (restrooms only) days per week, Monday through Sunday, between 5:30pm and completion of required services or until all meetings have adjourned in the Police Station Dispatch Building.
ii. Services to be performed
1. Two (2) conference rooms – one (1) carpet and one (1) linoleum;
2. One (1) Dispatch center (carpet);
3. Eight (8) office areas – two (2) linoleum and six (6) carpeted;
4. One (1) sink area;
5. One (1) kitchen area with table;
6. Four (4) hallways;
7. Seven (7) restrooms (including gym restrooms);
8. One (1) shower in gym restroom.

c. Police Station (Patrol Building & Jail) 
i. Patrol Building
1. Janitorial services shall be provided seven (7) days per week, Monday through Sunday, between 5:30pm and completion of required services or until all meetings have adjourned in the Police Department Patrol Building & Jail.
2. Services to be performed
a. One (1) lobby (including desk officer area);
b. Six (6) office areas (Watch commander (carpet), Lieutenant office (carpet), Sergeant office (carpet), Records (carpet), Traffic office (carpet), Briefing room (Linoleum));
c. Two (2) hallways (tile);
d. Three (3) locker rooms (linoleum);
e. One (1) kitchen (sink area and dining table (tile));
f. Two (2) locker room restroom with showers;
g. One (1) customer restroom.
ii. Jail (Tuesday, Thursday, and Saturday)
1. Services to be performed
a. Seven (7) jail cells (sink and toilet in each);
b. Three (3) hallways;
c. One (1) Kitchen area;
d. Nineteen (19) vinyl beds and metal bunks;
e. Four (4) small office areas (linoleum floors).


B. [bookmark: _Toc52350068][bookmark: _Toc52448617][bookmark: _Toc53407140]Project Scope – Service Requirements

Contractor shall furnish all labor, Personal Protective Equipment, and services required to perform the services set forth in this Scope of Work. The City will provide all cleaning products, disinfectants and paper products. Contractor shall be responsible for all damages to people and/or property that occur as a result of fault of negligence of said Contractor or their employees or sub-contractors in connection to the performance of this work. Contractor employees and sub-contractors shall be properly attired and wear and use all appropriate personal protective equipment (PPE) and all other safety equipment in accordance with the California Occupational Safety and Health Act (Cal-OSHA) at all times. All equipment used by Contractor in the performance of work must meet all Cal-OSHA requirements.

All contractors must: 

1. Have the ability to maintain adequate files and records. 

1. Have the administrative and fiscal capability to provide and manage the proposed services and ensure an adequate audit trail.

1. If applicable, comply with prevailing wage determinations set by the Department of Industrial Relations (DIR). 

Whenever practicable, Contractor will be expected to provide services using equipment and products that have a lesser or reduced negative effect on the environment when compared with competing products that serve the same purpose. Additionally, Contractor will provide a copy of Contractor’s safety policy or manual.

Contractor shall assign a responsible representative to discuss work items with a City representative on a monthly basis, or at intervals to be determined by the City. The City may deduct and/or withhold payment to protect the City from loss due to one or more of the following reasons:

1. Inadequate work not corrected;

1. Claims filed, or reasonable evidence indicating probable filing claims;

1. A reasonable doubt that the contract can be completed for a balance unpaid; and/or,

1. Damage that resulted from an incident involving property damage. 

CITY HALL EAST AND CITY HALL WEST

Restrooms
Daily
A. Empty and clean all trashcans; replace liners as needed.
B. Clean and disinfect all toilet stalls, toilets, and toilet seats with germicidal detergent solution.
C. Clean and disinfect all urinals; replace deodorant screens as needed.
D. Clean mirrors.
E. Sweep, damp mop, and sanitize all floors using germicidal solution.
F. Scrub all floors with a germicidal detergent solution; mop and sweep all floors.
G. Restock soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins as needed.
H. Clean and disinfect all sinks with germicidal solutions. 
I. Clean and sanitize fingerprints/smudges from light switches, door, and doorknobs.
J. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces. 
K. Clean and sanitize shower stall fixtures and rise shower stalls as applicable and as needed. 
L. Scrub tile floors and walls, wipe clean and polish metal fixtures in showers as applicable and as needed. 
M. Assure all touch areas are disinfected to prevent the spread of COVID-19.

Weekly
A. Clean tile walls, stall partitions, and floors.
B. Wipe clean baseboards. 
C. Perform all high dusting, partitions, ledges, vents, and all vertical surfaces. 

Periodically
A. Remove all spiders and cobwebs on walls and ceilings monthly or as seen.
B. Unplug sinks and toilets as the need arises.
C. Replace padlocks on toilet paper dispensers as needed. 

General Office Areas and Conference Rooms
Daily:
A. Empty all wastebaskets and other waste containers, and replace liners as needed.
B. Sweep, dust, and damp mop all tile floors, including elevators.
C. Dust and clean level surfaces and dandles of desks, chairs, tables, filing cabinets, and other office furniture with chemically treated cloth.
D. Clean handprints from counter tops and desktops, doorjambs, and elevator walls.
E. Remove spillage and stains from counters and floors.
F. Clean kitchen counters, sinks, stoves, etc.
G. Vacuum all rugs ad carpets; spot clean carpet as needed.
H. Clean and polish drinking fountains.
I. Clean glass of windows, doors, office partitions and furniture.
J. Restock paper sullies (provided by the City). 
K. All trash is to be deposited in designated areas and maintained to the City’s satisfaction.

Weekly:
A. Dust and clean windows and window sills, desks, and shelves.

Periodically:
A. Vacuum air conditioning grills quarterly – January, Aril, July, and October.
B. Clean interior and exterior windows quarterly – January, April, July, and October.
C. Clean fingerprints and other markings from walls, doors, doorknob areas, etc., monthly or as needed.
D. Remove all spiders and cobwebs on walls and ceilings monthly. 

Kitchens, Lunchrooms, and Break Areas
A. Wash counters.
B. Clean the two sinks located in City Hall West (near copy machine and in Engineering Division).
C. Empty trash receptacles and replace liners as needed.
D. Vacuum carpet in City Hall West kitchen.
E. Sweep and mop kitchen floor at City Hall East.
F. Restock paper supplies.
G. Turn off all lights and coffee makers left on inadvertently. 

Miscellaneous Daily Items
A. Company papers on desks, drafting tables, files, etc., are not to be disturbed.
B. Lock all entrance/exit doors must be locked when meeting attendees vacate the buildings. 
C. Immediately report any needed repairs or hazardous items/areas to the City Representative or their designee. 

CITY YARD
	
Lobby
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using neutral cleaner solution as needed
C. Vacuum all carpeted walk-off mats as needed.
D. Wipe entrance doors and handles clean to remove finger prints and smudges.
E. Spot clean entrance glass, adjacent panels and service counter dividing glass to remove smudges and fingerprints as needed.
F. Wipe clean and reposition lobby furniture as needed, use vacuum attachment for upholstered furniture.

Weekly:
A. Dust visible horizontal surfaces, desks and fixtures, including ledges, window sills, picture frames, etc.

Office, Conference Rooms, and Workstations/Cubicles 
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using neutral cleaner solution as needed.
C. Vacuum all carpeted flooring and area rugs as needed
D. Wipe doors and handles clean to remove fingerprints and smidges
E. Spot clean internal glass throughout the office areas to remove fingerprints and smidges as needed. 

Weekly:
A. Dust visible horizontal surfaces, desks and fixtures, including ledges, picture frames, etc.
B. Detail vacuum all exposed carpeted flooring.
C. Detail sweep and mop all hard floor areas using neutral cleaner solution.
D. Wipe clean windowsills ledges and workstations/cubicle dividers.
E. Wipe Clean and disinfect telephones.

Kitchens and Lunch/Break Rooms
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Detail sweep, dust mop and damp mop all exposed hard floor surfaces including edges, and corners. 
C. Clean and sanitize all countertops, sinks, metal works, chairs, tabletops and horizontal surfaces. 
D. Clean exterior and interior of all countertop appliances (microwaves, toasters, coffee makers, toaster ovens, etc.) and water dispensers. Replenish supplies (provided by City) for coffee stations and kitchen as needed.
E. Clean and sanitize exterior surfaces of refrigerators. 

Monthly:
A. Clean and sanitize all interior surfaces of refrigerators.
B. Wipe clean cabinet faces free of fingerprints and smudges. 

Restrooms
Daily:
A. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary.
C. Clean, sanitize, polish all restroom fixtures: washbasins, faucets, toilet bowls, urinals, and dispensers.
D. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
E. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. All materials will be provided by the City. 
F. Clean and sanitize fingerprint/smudges from light switches, door and doorknobs.

Weekly:
A. Perform all high dusting, partitions, ledges, vents, and all vertical surfaces.
B. Wipe clean baseboards.
C. Shower stalls – scrub tile floors and walls, wipe clean and polish metal fixtures. 

Periodic Services
Monthly:
A. Perform all high dusting (ledges, vents, intakes, etc.) within standing reach.
B. Wipe clean all accessible baseboards throughout common areas, offices, conference rooms, kitchens, etc.

Quarterly:
A. Scrub and seal tile flooring in restrooms.
B. Strip and wax/scrub and recoat all exposed VCT flooring.
C. Hot water extraction cleaning of all exposed carpeted flooring.

Yearly:
A. Detail clean all interior and exterior windows and wipe clean all window sills. 

SENIOR CENTER

Lobby, Offices, Computer Room, Billiards Room, and Television Room
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using neutral cleaner solution as needed.
C. Vacuum all carpeted flooring and area rugs as needed.
D. Wipe doors and handles clean to remove fingerprints and smudges.
E. Spot clean internal glass throughout the office area and entrance glass doors to remove fingerprints and smudges as needed.
Weekly:
A. Dust visible horizontal surfaces, desks and fixtures, including ledges, picture frames, etc.
B. Detail vacuum all exposed carpeted flooring.
C. Detail sweep and mop all hard floor areas using neutral cleaner solution.
D. Wipe clean windowsills ledges and workstation/cubicle dividers.
E. Wipe clean and disinfect telephones. 

Gym and Auditorium
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using neutral cleaner solution as needed.
C. Vacuum all carpeted flooring and area rugs as needed.
D. Wipe doors and handles clean to remove fingerprints and smudges.
E. Spot clean internal glass to remove fingerprints and smudges as needed. 
F. Gym: wipe clean, disinfect, and polish drinking fountains. 
G. Gym: wipe clean and sanitize exercise machine seat backs, seat bottoms and hand rests.
H. Gym: restock sanitizing wipes and dispensers, provided by the City.
I. Auditorium: wipe clean table tops and seat cushions.

Weekly:
A. Detail sweep and mop all hard floor areas using neutral cleaner solution. 

Kitchen, Cafeteria, and Employee Kitchen
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using neutral cleaner solution.
C. Clean and sanitize all countertops sinks, metal works, chairs, tabletops and horizontal surfaces.
D. Clean exterior and interior of all countertop appliances (microwaves toasters, coffee makers, toaster ovens, etc.) and water dispensers. Replenish supplies provided by the City for coffee stations and kitchen as needed.
E. Clean and sanitize exterior surfaces of refrigerators.

Monthly:
A. Clean and sanitize all interior surfaces of refrigerators.
B. Wipe clean cabinet faces free of fingerprints and smudges.

Restrooms
Daily:
A. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary.
C. Clean, sanitize, polish all restroom fixtures: washbasins, faucets, toilet bowls, urinals, and dispensers.
D. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
E. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. All materials will be provided by the City. 
F. Clean and sanitize fingerprint/smudges from light switches, door and doorknobs.

Weekly:
A. Perform all high dusting, partitions, ledges, vents, and all vertical surfaces.
B. Wipe clean baseboards.

Periodic Services
Monthly:
A. Perform all high dusting (ledges, vents, intakes, etc.) within standing reach.
B. Wipe clean all accessible baseboards throughout common areas, offices, conference rooms, kitchens, etc.

COMMUNITY CENTER

Lobby and Offices
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using neutral cleaner solution as needed.
C. Vacuum all carpeted flooring and area rugs as needed.
D. Wipe doors and handles clean to remove fingerprints and smudges.
E. Spot clean internal glass throughout the office area and entrance glass doors to remove fingerprints and smudges as needed.
F. Wipe clean, disinfect and polish drinking fountains.

Weekly:
A. Dust visible horizontal surfaces, desks and fixtures, including ledges, picture frames, etc.
B. Detail vacuum all exposed carpeted flooring.
C. Detail sweep and mop all hard floor areas using neutral cleaner solution.
D. Wipe clean windowsills ledges and workstation/cubicle dividers.
E. Wipe clean and disinfect telephones

Employee and Commercial Kitchens
Daily:
A. Banquet kitchen serviced two times a week on Tuesday and Thursday.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary.
C. Detail sweep, dust mop and damp mop all exposed hard floor surfaces including edges, and corners. 
D. Clean and sanitize all countertops sinks, metal works, chairs, tabletops and horizontal surfaces.
E. Clean exterior and interior of all countertop appliances (microwaves toasters, coffee makers, toaster ovens, etc.) and water dispensers. Replenish supplies provided by the City for coffee stations and kitchen as needed.
F. Clean and sanitize exterior surfaces of refrigerators.

Monthly:
A. Clean and sanitize all interior surfaces of refrigerators.
B. Wipe clean cabinet faces free of fingerprints and smudges.

Restrooms
Daily:
A. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary.
C. Clean, sanitize, polish all restroom fixtures: washbasins, faucets, toilet bowls, urinals, and dispensers.
D. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
E. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. All materials will be provided by the City. 
F. Clean and sanitize fingerprint/smudges from light switches, door and doorknobs.

Weekly:
A. Perform all high dusting, partitions, ledges, vents, and all vertical surfaces.
B. Wipe clean baseboards.

Auditoriums (Small and Large)
Daily:
A. Using walk-behind floor scrubber, clean all accessible hard surface flooring. 
B. Empty all waste paper receptacles, reline and wipe down containers if necessary

Weekly:
A. Damp mop edges and corners of auditorium flooring.

Monthly:
A. Wipe clean baseboards. 

Periodic Services
1. Perform all high dusting (ledges, vents, intakes, etc.) within standing reach.
2. Wipe clean all accessible baseboards throughout common areas, offices, conference rooms, kitchens, etc.

AQUATICS CENTER 1ST FLOOR

Lobby and Offices
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using neutral cleaner solution as needed.
C. Vacuum all carpeted flooring and area rugs as needed (including staircases).
D. Wipe doors and handles clean to remove fingerprints and smudges.
E. Spot clean internal glass throughout the office area and entrance glass doors to remove fingerprints and smudges as needed.
F. Wipe clean, disinfect and polish drinking fountains.
Weekly:
A. Dust visible horizontal surfaces, desks and fixtures, including ledges, picture frames, etc.
B. Detail vacuum all exposed carpeted flooring.
C. Detail sweep and mop all hard floor areas using neutral cleaner solution.
D. Wipe clean windowsills ledges and workstation/cubicle dividers.
E. Wipe clean and disinfect telephones

Restrooms/Public & Staff Locker Rooms
Daily:
A. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary.
C. Clean, sanitize, polish all restroom fixtures: washbasins, faucets, toilet bowls, urinals, and dispensers.
D. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
E. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. All materials will be provided by the City. 
F. Clean and sanitize fingerprint/smudges from light switches, door and doorknobs.
G. Clean and sanitize shower stall fixtures and rinse shower stalls as needed.

Weekly:
A. Perform all high dusting, partitions, ledges, vents, and all vertical surfaces.
B. Detail mop all hallway edges and corners. 
C. Wipe clean baseboards.

AQUATICS CENTER 2ND FLOOR

Lobby, Offices, Conference Rooms, and Workstations/cubicles
Daily:
G. Empty all waste paper receptacles, reline and wipe down containers if necessary.
H. Sweep and mop all hard floor areas using neutral cleaner solution as needed.
I. Vacuum all carpeted flooring and area rugs as needed (including staircases).
J. Wipe doors and handles clean to remove fingerprints and smudges.
K. Spot clean internal glass throughout the office area and entrance glass doors to remove fingerprints and smudges as needed.
L. Wipe clean, disinfect and polish drinking fountains.
Weekly:
F. Dust visible horizontal surfaces, desks and fixtures, including ledges, picture frames, etc.
G. Detail vacuum all exposed carpeted flooring.
H. Detail sweep and mop all hard floor areas using neutral cleaner solution.
I. Wipe clean windowsills ledges and workstation/cubicle dividers.
J. Wipe clean and disinfect telephones

Kitchens and Dining Areas
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Detail sweep, dust mop and damp mop all exposed hard floor surfaces including edges, and corners. 
C. Clean and sanitize all countertops sinks, metal works, chairs, tabletops and horizontal surfaces.
D. Clean exterior and interior of all countertop appliances (microwaves toasters, coffee makers, toaster ovens, etc.) and water dispensers. Replenish supplies provided by the City for coffee stations and kitchen as needed.
E. Clean and sanitize exterior surfaces of refrigerators.

Monthly:
A. Clean and sanitize all interior surfaces of refrigerators and miniature refrigerators. 
B. Wipe clean cabinet faces free of fingerprints and smudges.

Restrooms
Daily:
H. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
I. Empty all waste paper receptacles, reline and wipe down containers if necessary.
J. Clean, sanitize, polish all restroom fixtures: washbasins, faucets, toilet bowls, urinals, and dispensers.
K. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
L. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. All materials will be provided by the City. 
M. Clean and sanitize fingerprint/smudges from light switches, door and doorknobs.
N. Clean and sanitize shower stall fixtures and rinse shower stalls as needed.

Weekly:
D. Perform all high dusting, partitions, ledges, vents, and all vertical surfaces.
E. Detail mop all hallway edges and corners. 
F. Wipe clean baseboards.

Monthly:
A. Perform all high dusting (ledges, vents, intakes, etc.) within standing reach.
B. Wipe clean all accessible baseboards throughout common areas, offices, conference rooms, kitchens, etc.

POLICE STATION (ADMINISTRATION BUILDING)

Lobby, Offices, Training Rooms, Conference Rooms, and Workstations/Cubicles 
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using disinfectant solution as needed.
C. Vacuum all carpeted flooring and area rugs as needed.
D. Wipe doors and handles clean to remove fingerprints and smudges.
E. Spot clean internal glass throughout the office area and entrance glass doors to remove fingerprints and smudges as needed.
F. Wipe clean, disinfect and polish drinking fountains.

Weekly:
A. Detail vacuum all exposed carpeted flooring.
B. Detail sweep and mop all hard floor areas using disinfectant solution.
C. Wipe down windowsills ledges & workstation/cubicle dividers.

Kitchen
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Detail vacuum all carpeted flooring and area rugs as needed.
C. Clean and sanitize all sinks, metal works, chairs, tabletops and horizontal surfaces.
D. Clean exterior and interior of all countertop appliances (microwaves, toasters, coffee makers, toaster ovens, etc…) and water dispensers. Replenish supplies (to be provided by Client) for coffee stations and kitchen as needed.
E. Clean and sanitize exterior surfaces of refrigerators.

Monthly:
A. Wipe clean cabinet faces free of fingerprints and smudges.

Restrooms and Locker Rooms 
Daily:
A. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary
C. Vacuum all carpeted flooring and as needed.
D. Clean, sanitize, polish all restroom fixtures: washbasin, faucets, toilet bowls, urinals, and dispensers.
E. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
F. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. Note: Customer will order all paper goods, liners and soap.
G. Clean and sanitize fingerprints/smudges from light switches, door and doorknobs.

Two (2) Times Weekly:
A. Clean and sanitize shower stall including floors, walls, fixtures and doors.

Weekly:
A. Perform all high dusting, partitions, ledges, vents and all vertical surfaces.
B. Wipe clean faces of lockers and handles.
C. Wipe clean baseboards.

Periodic Services
Monthly: 
A. Perform all high dusting (ledges, vents, intakes, etc.) within standing reach.
B. Wipe clean all accessible baseboards throughout common areas, offices, conference rooms, kitchens, etc.

POLICE STATION (DISPATCH BUILDING)

Lobby, Offices, Dispatch Center, Conference Rooms, and Workstations/Cubicles (5x/Week)
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using disinfectant solution as needed.
C. Vacuum all carpeted flooring and area rugs as needed.
D. Wipe doors and handles clean to remove fingerprints and smudges.
E. Spot clean internal glass throughout the office area and entrance glass doors to remove fingerprints and smudges as needed.
F. Wipe clean, disinfect and polish drinking fountains.

Weekly: 
A. Detail vacuum all exposed carpeted flooring.
B. Detail sweep and mop all hard floor areas using disinfectant solution.
C. Wipe down windowsills ledges & workstation/cubicle dividers.

Kitchens and Dining Areas (5x/Week)
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Detail sweep, dust mop and damp mop all exposed hard floor surfaces including edges, and corners.
C. Detail vacuum all exposed carpeted flooring.
D. Clean and sanitize all sinks, metal works, chairs, tabletops and horizontal surfaces.
E. Clean exterior and interior of all countertop appliances (microwaves, toasters, coffee makers, toaster ovens, etc.) and water dispensers. Replenish supplies (to be provided by Client) for coffee stations and kitchen as needed.
F. Clean and sanitize exterior surfaces of refrigerators.

Monthly:
A. Wipe clean cabinet faces free of fingerprints and smudges.

Restrooms (7x/Week)
Daily: 
A. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary.
C. Clean, sanitize, polish all restroom fixtures: washbasin, faucets, toilet bowls, urinals, and dispensers.
D. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
E. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. Note: Customer will order all paper goods, liners and soap.
F. Clean and sanitize fingerprints/smudges from light switches, door and doorknobs.

Two (2) Times Weekly:
A. Clean and sanitize shower stall including floors, walls, fixtures and doors.

Weekly:
A. Perform all high dusting, partitions, ledges, vents and all vertical surfaces.
B. Wipe clean baseboards.

Periodic Services 
Monthly:
A. Perform all high dusting (ledges, vents, intakes, etc.) within standing reach.
B. Wipe clean all accessible baseboards throughout common areas, offices, conference rooms, kitchens, etc.

POLICE STATION (PATROL BUILDING)

Lobby, Offices, Conference Rooms, and Workstations/Cubicles
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Sweep and mop all hard floor areas using disinfectant solution as needed (including staircases).
C. Vacuum all carpeted flooring and area rugs as needed (including staircases).
D. Wipe doors and handles clean to remove fingerprints and smudges.
E. Spot clean internal glass throughout the lobby and office area and entrance glass doors to remove fingerprints and smudges as needed.
F. Wipe clean, disinfect and polish drinking fountains.

Weekly:
A. Detail vacuum all exposed carpeted flooring.
B. Detail sweep and mop all hard floor areas using disinfectant solution.
C. Wipe down windowsills ledges & workstation/cubicle dividers.

Kitchens and Dining Areas
Daily:
A. Empty all waste paper receptacles, reline and wipe down containers if necessary.
B. Detail sweep, dust mop and damp mop all exposed hard floor surfaces including edges, and corners.
C. Clean and sanitize all countertops, sinks, metal works, chairs, tabletops and horizontal surfaces.
D. Clean exterior and interior of all countertop appliances (microwaves, toasters, coffee makers, toaster ovens etc.) and water dispensers. Replenish supplies (to be provided by Client) for coffee stations and kitchen as needed.
E. Clean and sanitize exterior surfaces of refrigerators.

Monthly:
A. Wipe clean cabinet faces free of fingerprints and smudges.

Locker Rooms and Restrooms
Daily:
A. Sweep, damp mop and sanitize all restroom floors using germicidal solution.
B. Empty all waste paper receptacles, reline and wipe down containers if necessary.
C. Clean, sanitize, polish all restroom fixtures: washbasin, faucets, toilet bowls, urinals, and dispensers.
D. Clean and remove fingerprints/smudges from all mirrors and metallic surfaces.
E. Restock all dispensers: soap, hand sanitizer, toilet paper, paper towels, toilet seat covers, and sanitary napkins. Note: Customer will order all paper goods, liners and soap.
F. Clean and sanitize fingerprints/smudges from light switches, door and doorknobs.’

Two (2) Times Weekly:
A. Clean and sanitize shower stall including floors, walls, fixtures and doors.

Weekly:
A. Perform all high dusting, partitions, ledges, vents and all vertical surfaces.
B. Wipe clean baseboards.

Periodic Services
Monthly:
A. Perform all high dusting (ledges, vents, intakes, etc.) within standing reach.
B. Wipe clean all accessible baseboards throughout common areas, offices, conference rooms, kitchens, etc.

Jail
Tuesday, Thursday, Saturday:
A. Only unoccupied cells will be serviced. Cleaning staff will require police escort into jail space to perform services.
B. Sweep, damp mop and sanitize all hard surface floors in cells, visitation, hallways and adjacent spaces.
C. Clean, sanitize, polish all restroom fixtures: washbasin, faucets and toilet bowls.

Monthly:
A. Use Kaivac (provided by City) touchless cleaning system to spray clean/scrub all walls, floors, restroom fixtures, beds, rails, bars and other hard surfaces. Finish floors with damp mop as needed.


[bookmark: _Toc53407141]BID PROPOSAL

Bids shall include costs for personnel, equipment, material, and shall include work outlined in the Scope of Work. The City will provide all cleaning products, disinfectants and paper products.

Janitorial Services

	Item
	Description
	Unit
	Unit Price 

	1
	CITY HALL EAST AND CITY HALL WEST
	Month
	$

	2
	CITY YARD
	Month
	$

	3
	SENIOR CENTER
	Month
	$

	4
	COMMUNITY CENTER
	Month
	$

	5
	AQUATICS CENTER 1ST FLOOR
	Month
	$

	6
	AQUATICS CENTER 2ND FLOOR
	Month
	$

	7
	POLICE STATION (ADMINISTRATION BUILDING)
	Month
	$

	8
	POLICE STATION (DISPATCH BUILDING)
	Month
	$

	9
	POLICE STATION (PATROL BUILDING)
	Month
	$

	Monthly Cost Total
	$

	Yearly Cost Total
	$




























[bookmark: _Toc53407142]SECTION 3

[bookmark: _Toc53407143]LEGAL RELATIONS AND RESPONSIBILITY

[bookmark: _Toc53407144]3.01. 	COMPLIANCE WITH LAWS – PERMITS, REGULATIONS, TAXES

The Contractor is an independent contractor and shall, at the Contractor’s sole cost and expense, comply with all laws, rules, ordinances and regulations of all governing bodies having jurisdiction over the Work, obtain all necessary permits and licenses therefore, pay all manufacturers’ taxes, sales taxes, use taxes, processing taxes, and all federal and state taxes, insurance and contributions for social security and unemployment which are measured by wages, salaries or any remuneration paid to Contractor’s employees, whether levied under existing or subsequently enacted laws, rules or regulations. The Contractor shall also pay all property tax assessments on materials or equipment used until acceptance by the City. If any discrepancy or inconsistency is discovered in the Plans or Specifications, or in this Contract in relation to any such law, rule, ordinance, regulation, order or decree, the Contractor shall forthwith report the same to the City in writing. The Contractor shall also protect, defend and indemnify the City and all of the City’s officers, agents, and servants against any claim or liability arising from or based upon the violation of any such law, rule, ordinance, regulation, order or decree, whether by the Contractor or its employees. Particular attention is called to the following:

(a)	Without limitation, materials furnished and performance by Contractor hereunder shall comply with Safety Orders of the Division of Industrial Safety, State of California, Federal Safety regulations of the Bureau of Labor, Department of Labor; and any other applicable Federal regulations.

(b)	The Contractor, upon request shall furnish evidence satisfactory to the City and Staff that any or all of the foregoing obligations have been or are being fulfilled. The Contractor warrants to the City that it is licensed by all applicable governmental bodies to perform this Contract and will remain so licensed throughout the progress of the Work, and that Contractor has, and will have, throughout the progress of the Work, the necessary experience, skill and financial resources to enable the Contractor to perform this Contract.

[bookmark: _Toc53407145]3.02. 	PREVAILING WAGE

(a) Should prevailing wages apply the following will be enforced:

(1) The Contractor shall forfeit as penalty to the City the amount specified by law for each calendar day or portion thereof for each worker (whether employed by the Contractor or any Subcontractor) paid less than the stipulated prevailing rates for any work done under the Contract in violation of the provisions of the Labor Code and in particular, Section 1775 which is incorporated herein by reference. Copies of the current schedules for prevailing wages are on file in the City’s office, and the contents of those schedules are included herein as if set forth in full.

(2) The City will not recognize any claims for additional compensation because of the payment of the wages set forth in these General Conditions. The possibility of wage increases is one of the elements to be considered by the Contractor in determining its Bid, and will not under any circumstances, other than delays caused by the City, the City Staff or the City’s agents, be considered as the basis of a claim against the City.

(3) The Contractor agrees to follow the instructions of the person or entity designated by the City to act as the City’s labor compliance officer until notified otherwise in writing by the City.

(4) The Director of the Department of Industrial Relations of the State of California has determined the general prevailing rate of wages of per diem wages in the locality in which the work is to be performed for each craft or type of worker needed to execute the Contract. Copies of the applicable prevailing wage rate determinations are made available to the Contractor and Subcontractor at the Pre-Job Conference Meeting. The Contractor shall post a copy of this document at the prevailing wages at each job site, along with a CMU work place poster (available from the Department of Industrial Relations ), printed on 8 1/2” X 11” paper or larger, in accordance with California Code of Regulations, Title 8, Section 16451(d).

[bookmark: _Toc53407146]3.03. 	PREVAILING WAGE RECORDS

(a)	If prevailing wages apply, the work shall be subject to monitoring and enforcement of prevailing wage requirements set by the Department of Industrial Relations ("DIR") and the following provisions will apply:

(1) Contractor and subcontractors shall maintain and furnish to the DIR, a certified copy of each weekly payroll (but no less often than monthly), with a statement of compliance signed under penalty of perjury. Such certified payroll reports in PDF form shall be transmitted electronically to the DIR. The provisions of Labor Code Section 1776 are incorporated herein by reference.

(2) The City and the DIR shall review, including by way of job site inspections, and, if appropriate, audit payroll records to verify compliance with the public works requirements of the Labor Code. The DIR will notify the Contractor or Subcontractor(s), as appropriate) of any noncompliance, in order for all such Contractor or Subcontractor(s) to correct the noncompliance.

(3) The City shall withhold payments when payroll records are delinquent or inadequate.

(4) The City shall withhold payments equal to the amount of underpayment and applicable penalties when, after investigation, it is established that underpayment has occurred.

(5) The City shall cooperate with the DIR and DLSE in any investigation of suspected violations of prevailing wage requirements.

(6) As directed by the Labor Commissioner, the City shall withhold Contract payments equal to the payments due or estimated to be due to the Contractor or Subcontractors whose payroll records are delinquent or inadequate, plus any additional amount that the Labor Commissioner has reasonable cause to believe may be needed to cover a back wage and penalty assessment against such Contractor or Subcontractors. The Contractor shall be required to withhold payments to a Subcontractor whose payroll records are delinquent or inadequate until the Labor Commissioner provides notice that the Subcontractor has cured such delinquency or deficiency.

(7) These payroll records shall be made available to the City’s representatives. These records shall be maintained during the course of the Work. The Contractor and all subcontractors shall make the certified payroll records available for inspection by City representatives upon request and shall permit such representatives to interview employees during the work hours on the job site.

(8) The Contractor shall be held entirely responsible for the prompt resolution of all non-compliances with the prevailing wage laws, including those pertaining to all subcontractors and any lower tier subcontractors.

(9) The Project will not be accepted as complete by the City nor final payment made until all items of non-compliance are corrected or until appropriate provision is made by depository agreement to assure the ultimate resolution and payment of any back wages that may be found due.

(b)	A pre-construction conference shall be conducted before commencement of the Work with the Contractor and subcontractors at which time the prevailing wage requirements will be reviewed and agreed to by all parties.

[bookmark: _Toc53407147]3.04. 	LABOR DISCRIMINATION

Attention is directed to Section 1735 of the Labor Code, which reads as follows: “A contractor shall not discriminate in the employment of persons upon public works on any basis listed in subdivision (a) of Section 12940 of the Government Code, as those bases are defined in Sections 12926 and 12926.1 of the Government Code, except as otherwise provided in Section 12940 of the Government Code. Every contractor for public works who violates this section is subject to all the penalties imposed for a violation of this chapter."

[bookmark: _Toc53407148]3.05. 	EIGHT-HOUR DAY LIMITATION

(a)	In accordance with the provisions of the Labor Code, and in particular, Sections 1810 to 1815 thereof, inclusive, eight hours labor shall constitute a day’s work, and no worker, in the employ of said Contractor, or any Subcontractor, doing or contracting to do any part of the work contemplated by this Contract, shall be required or permitted to work more than eight (8) hours in any one calendar day and forty (40) hours in any one calendar week in violation of those provisions; provided that subject to Labor Code Section 1815, a worker may perform work in excess of either eight (8) hours per day or forty (40) hours during any one week upon compensation for all hours worked in excess of eight (8) hours per day or forty (40) hours during any one week at not less than one and one-half times the basic rate of pay.

(b)	The Contractor and each Subcontractor shall also keep an accurate record showing the names and actual hours worked of all workers employed by them in connection with the Work. This record shall be open at all reasonable hours to the inspection of the City, State and Federal officers and agents. It is hereby further agreed that, the Contractor shall forfeit as a penalty to the City the sum of twenty-five dollars ($25) for each worker employed in the performance of this Contract by the Contractor or by any of its Subcontractors for each calendar day during which such worker is required or permitted to labor more than eight (8) hours in and one calendar day and forty (40) hours in any one calendar week in violation of Sections 1810 through 1815.

[bookmark: _Toc53407149]3.06. 	COMPLIANCE WITH STATE REQUIREMENTS FOR EMPLOYMENT OF APPRENTICES

The Contractor’s attention is directed to Section 1777.5 of the Labor Code. Provisions of said section pertaining to employment of registered apprentices are hereby incorporated by reference into these Specifications. As applicable, the Contractor or any Subcontractor employed by the Contractor in the performance of the Work shall take such actions as necessary to comply with the provisions of Section 1777.5.

[bookmark: _Toc53407150]3.07. 	PAYMENT OF TAXES

The Contract prices paid for the Work shall include full compensation for all taxes, which the Contractor is required to pay, whether imposed by federal, state, or local governments.

[bookmark: _Toc53407151]3.08. 	PERMITS AND LICENSES

The Contractor shall procure all permits and licenses, pay all charges and fees, and give all notices necessary and incident to the lawful prosecution of the work. All permits and licenses shall be obtained in sufficient time to prevent delays to the Work. The Contractor shall, at a minimum, possess and maintain the licenses and permits set forth in the Contract Provisions.

[bookmark: _Toc53407152]3.09. 	SAFETY

(a)	General

(1) The Contractor shall be solely and completely responsible for the conditions of the job Site, including safety of all persons and property during performance of the Work. This requirement shall apply continuously and not be limited to normal working hours. Safety provisions shall conform to all applicable federal, state, and local laws, ordinances, and codes, and to the rules and regulations established by the California Division of Industrial Safety, and to other rules of law applicable to the Work.

(2) All work and materials shall be in strict accordance with all applicable State, Federal and local laws, rules, regulations, and codes.

(3) Nothing in this Contract is to be construed to permit work not conforming to governing law. When Contract Documents differ from governing law, the Contractor shall furnish and install the higher standards called for without extra charge. All equipment furnished shall be grounded and provided with guards and protection as required by safety codes. 

[bookmark: _Toc53407153]3.10. 	INDEMNITY AND LITIGATION COST

(a) Promptly upon execution of the Contract, the Contractor specifically obligates itself and hereby agrees to protect, hold free and harmless, defend and indemnify the City and each of their officers, employees and agents, from any and all liability, penalties, costs, losses, damages, expenses, causes of action, claims or judgments, including attorney’s fees, which arise out of or are in any way connected with the Contractor’s, or its subcontractors’ or suppliers’, performance of work under this Contract or failure to comply with any of the obligations contained in the Contract. This indemnity shall imply no reciprocal right of the Contractor in any action on the contract pursuant to California Civil Code Section 1717 or Section 1717.5. To the fullest extent legally permissible, this indemnity, defense and hold harmless agreement by the Contractor shall apply to any and all acts or omissions, whether active or passive, on the part of the Contractor or its agents, employees, representatives, or Subcontractor’s agents, employees and representatives, resulting in claim or liability, irrespective of whether or not any acts or omissions of the parties to be indemnified hereunder may also have been a contributing factor to the liability, except such loss or damage which was caused by the active negligence, the sole negligence, or the willful misconduct of the City.

(b) In any and all claims against the City and each of their consultants, officers, employees and agents by any employee of the Contractor, any Subcontractor, anyone directly or indirectly employed by any of them, or anyone for whose acts any of them may be liable, the indemnification obligation under this section shall not be limited in way by any limitation on the amount or type of damages, compensation or benefits payable by or for the Contractor or any Subcontractor under Workers’ Compensation statutes, disability benefit statutes or other employee benefit statutes.

[bookmark: _Toc53407154]3.11. 	NO PERSONAL LIABILITY

Neither the City nor any of their other officers, agents, or employees shall be personally responsible for any liability arising under the Contract, except such obligations as are specifically set forth herein.
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THIS ENDORSEMENT CHANGES THE POLICY, PLEASE READ IT CAREFULLY.
Insurer:

Policy No.:
Endorsement:

ADDITIONAL INSURED
OWNERS, LESSEES OR CONTRACTORS (FORM B)
THIS ENDORSEMENT CHANGES THE POLICY, PLEASE READ IT CAREFULLY.
This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART.
SCHEDULE

Name of Organization

(If no entry appears above, the information required to complete this endorsement will be shown in the
Declarations as applicable to this endorsement.)

WHO IS AN INSURED (Section Il) is amended to include as an insured the person or organization
shown in the Schedule, but only with respect to liability arising out of “your work” for that insured by or
for you.

Modifications to ISO form CG 20 10 11 85:

1. The insured scheduled above includes the Insured’s officers, officials, employees, and
volunteers.

2. This insurance shall be primary as respects the insured shown in the schedule above, or if
excess, shall stand in an unbroken chain of coverage excess of the Named Insured’s scheduled
underlying primary coverage. In either event, any other insurance maintained by the Insured
scheduled above shall be in excess of this insurance and shall not be called upon to contribute
with it.

3. The insurance afforded by this policy shall not be canceled except after thirty (30) days prior
written notice by certified mail, return receipt requested, has been given to the Entity.

Signature-Authorized Representative

Address
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